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6.3.3 Task

A task is a behavior perforned on the job. It is under the task nmenu
option that you establish the tasks that all students successfully

conpl eting your course nust be able to perform \Wen entering tasks into
MCAI M5, consult the ITS Order appropriate for your course. Before you can
add a task to your course (using the Add command button), you nust first
create a duty. As you add tasks to your course, you create your task |ist
and use the list to direct other related course devel opnent processes.
VWhat follows is a waterfall effect; the tasks you establish here will
beconme the basis for |earning objectives. Specifically, a one-to-one

rel ati onship exists between tasks and term nal |earning objectives (TLGs).

Even if a duty does not already exist, you may copy a task from
anot her course or retrieve a task (using the Copy conmand button). The new
task, the duty upon which it is based, its TLO and all subordinate ELCs and
test items will be added. If the desired course el enents already exist,
this could be a quick and easy way for you to build your course. You would
need to edit the copied elenents to nake them specific to your course.

1. Fromthe Miintenance drop-down menu, choose Task. The Task
Mai nt enance sel ection list box (Figure 6-28) opens.

Task Maintenance - x|
TASK TITLI
DUTY __ [TASK
9901.01 (01 [l B Navigate between given points. B
9901.01 |02
9901.01 |03 =
9901.01 |04
9901.01 [05 CONDITION(S)
9901.01 |06 Given a military map, lensatic compass, protractor, and an [-]
|9901.01 07 | appropriate route card, ||
9901.01 |08 =
9901.01 |09
9901.01 _[10 STANDARD(E)
EENITATA il within a prescribed time limit, recording on the route card the [4]
9901.01 |12
9901.02 |01 box numbers{letters from the boxes located at those points.
9901.02 |02 B
Add | Edit | Delete | Steps | References | Copy | Done |

Figure 6-28. Task Maintenance

2. Refer to Table 6-43 for an explanation of the data fields appearing
in the selection list box. Entries are |listed in the selection
list box as tasks are added.

Tabl e 6-43. Task Mi ntenance

| TEM DESCRI PTI ON PARAMVETERS/
FORNMAT
Duty Non-editable field displaying the duty XXXX. 99
desi gnat or .
Task Non-edi table field displaying the ast two 2-digit
digits of the full task designator (sane as nunber

the I TS designator).
Task Title Non-edi table field displaying the description |[Up to 64,000
of task as listed in the ITS order. al phanuneric
characters

Condition(s) | Non-editable field displaying the description [Up to 64, 000

of the circunstances under which the Marine al phanuneri c
nmust performthe task (as listed in the ITS characters
order).

St andar d(s) Non-editable field displaying the description |[Up to 64,000
of how well the Marine nust performthe task al phanuneric
(as listed in the I TS order). characters
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3. As sumuarized in Table 6-44, only certain command buttons are
avai |l abl e to you based on the status of the course with which you

are working. |If available, click on the desired conmand button
Tabl e 6-44. Access to Task Functions
Command Button WORKI NG APPROVED | SUBM TTED

Add Yes No No
Edi t Yes No No
Vi ew Yes No No
Del et e Yes No No
St eps *View Only Yes Yes* Yes*
Ref erences *View Only Yes Yes* Yes*
Copy **Archive Only Yes Yes** Yes**

6.3.3.1 Add

This conmand allows you to add a task to the task list for your course. A
task designator identifies each task and consists of a unique conbination
of the four-character job (or MOS) designator, the two-digit duty
designator, and the two-digit task designator in the follow ng format:
XXXX. 99.99 where "X' represents any character and "9" represents any

i nteger.

Tabl e 6-45 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-45. Access to Add Task
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Add Yes No No

1. Fromthe Task Maintenance selection |list box (Figure 6-28), click
on Add. The Task Add dial og box (Figure 6-29) opens.

E |
DUTY: TASK: RANK: [yt =

TASK TITLE: [<] [ Initial Training Setting
Formal School:
| F sandard
CONDITION(S): =]
[~ Preliminary
3
STANDARD(S]: -
Sustainment:| 0
=

Date of Learning Analysis:|

Admin Instructions | ITS Authority | Spell Checkerl Save | Exit w/o Save |

Figure 6-29. Task Add

2. Referring to Table 6-46 for an explanation of the data fields and
using input fromthe ITS order, enter the required information to
add a task to the task Ilist.

Tabl e 6-46. Task Add

| TEM DESCRI PTI ON PARAVETERS/
FORVAT
Duty The duty designators you entered under the duty nenu

option appear in this drop-down list. Using the down
arrow, scroll through the list and click on the duty
designator that corresponds to the task you will enter.
You cannot proceed until you have selected a duty upon
whi ch you can base your new task.
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| TEM DESCRI PTI ON PARAMVETERS/
FORVAT

Task Enter the last two digits of the task 2 nuneric
designator, e.g., 01 if the ITS designator characters
is 0302.22.01.

Rank Fromthis drop-down list, select the [owest rank at which
mastery of this task is required.

Task Title Description of what the Marine is expected Up to 64,000
to do in the real world. The infornmation al phanuneri c
nmust be exactly as it is listed in the ITS characters
order. However, conplete in normal sentence
structure order format (see H nt bel ow).

The task statenent transfers to the Learning
bj ective dial og box where it becones the
behavi or portion of the TLO  You nust
conplete this field to save this record
Condi tion(s) Description of the circunstance or Up to 64,000

limtations under which the Marine nust
performthe task in the real world.

Conplete this field exactly as it is listed
in the ITS order; however, use normal
sentence structure format (see H nt bel ow).

The condition(s) statenent transfers to the
Lear ni ng Qbj ective dial og box where it
beconmes the condition portion of the TLO
You nmust conplete this field to save this
record

al phanuneric
characters

St andar d(s)

Description of the proficiency |evel
required of the Marine perform ng the task
inareal world environnent. Conplete this
field exactly as it is listed in the ITS
order; however, use nornmal sentence
structure format (see Hint below). The
standard(s) statenent transfers to the
Lear ni ng Qbj ective dial og box where it
beconmes the standard portion of the TLO
You must conplete this field to save this
record

Up to 64, 000
al phanuneric
characters

Initial A description of the initial training A check in
Trai ni ng setting for the task as taken directly from |one box
Setting the ITS order. Only tasks designated for di sabl es the
initial instruction in the Formal School other. One
will be entered into MCAIMS for W ndows. box nust be
checked to
Dependi ng on the choice nade when setting up |save this
the course record, the screen will display record
either Standard or Prelimnary under Formal
School or Core and Core Plus under Fornal
School
An "x" in the Formal School: Standard check
box indicates the task is initially trained
to standard in the Formal School. An "S' is
printed beside the task in the CDD task
list.
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| TEM DESCRI PTI ON PARAMETERS/
FORVAT

An "x" in the Formal School: Prelimnary
check box indicates there is prelimnary
training of the task to a | esser standard in
the Formal School, with follow on training
to standard at the unit via nanaged-on-the-
job training. A "P" is printed beside the
task in the CDD task list.

An "x" in the Formal School: Core check box
indicates the task is part of the core
training in the Formal School. This
training builds skills that qualify a Marine
as a Marine and for an MOS. A "C' is
printed beside the task in the CDD task
list.
An "x" in the Formal School: Core Plus check
box indicates the task is part of the core
plus training in the Formal School. This
advanced training builds skills that are

m ssion, rank, or billet specific. A"+" is
printed beside the task in the CDD task
list.

A nunber in the Sustainnment field indicates Up to 3
a recurrent interval (in nonths) after which |digits
task proficiency nust be redenonstrated.
This information does not appear in any
report, but exists for the school's tracking

pur poses.
Dat e of Date the Learning Analysis was conpleted for |yyyy-nmdd
Lear ni ng this task

Anal ysi s

HI NT: Normal sentence structure format inplies the use of an
initial capital letter on the first word, only | owercase letters
for the renmi ni ng words (except proper nouns and acronyns), and a
period at the end of the statenent.

3. If applicable, add adninistrative instructions. Admnistrative
instructions provide the trainer/instructor with special
circunstances relating to the ITS, such as safety, real world
limtations, and know edge or enrichnent topics which nay be a
prerequisite to successful acconplishment of the ITS. Input the
adm nistrative instructions directly fromthe ITS order.

a. Fromthe Task Add dial og box (Figure 6-29), click on Adnmin
Instructions. The Adnmin Instructions nmenp text box opens.

b. Add the administrative instructions for the task here. These
conmments will not appear in a report, but exist for the
school 's tracki ng purposes.

c. Cick on Save. This returns you to the Task Add dial og box.
4. |If applicable, add the ITS Authority.

a. Fromthe Task Add dial og box (Figure 6-29), click on I TS
Authority. The ITS Authority nmenop text box opens.
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b. Add information concerning the source for the task. Generally
this will be the ITS order from which you are buil ding your
task list. |If you have been given pernission to deviate from
the approved ITS, enter details about the approval letter in
the reference field. These comments will not appear in a
report, but exist for the school to track the source and
validity of the task.

c. Cick on Save. This returns you to the Task Add dial og box.

5. dick on Save. This returns you to the Task Maintenance sel ection
list box. Note that your task is now added to the Task List and
the task title, condition(s), and standard(s) now appear in the
sel ection |ist box.

6.3.3.2 Edit

This command allows you to edit a highlighted task. Be very cautious
because certain changes to a task can result in change(s) to all associated
| earni ng objectives, test itenms, and concept cards.

Tabl e 6-47 summari zes the availability of this command based on course
status. If available, continue with the follow ng steps.

Tabl e 6-47. Access to Edit Task
COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Edi t Yes No No

1. Fromthe Task Maintenance selection |list box (Figure 6-28),
hi ghl i ght the task you desire by clicking on it.

2. Cdick on Edit. A dialog box simlar to the one in Figure 6-29
opens.

3. Referring to Table 6-46 for an explanation of the data fields, edit
appropriate information in any fields of the dial og box.

4. dick on Save. Your changes are made.

a. |If you edit nothing nore than the rank, the initial training
setting, the date of the |earning analysis, the adm nistrative
instructions, and/or the ITS Authority, you will receive a

nmessage advi si ng you about the possible effects of your actions
on certain reports. dick on OK. This returns you to the Task
Mai nt enance sel ection |ist box.

b. If you edit the task title, condition(s), or standard(s), you
recei ve a nessage advi sing you about the possible effects of
your actions on certain reports. Cick on OK  You receive
anot her nmessage advi sing you that the correspondi ng i ndivi dual
parts of the TLOw Il also be changed, but the conbined TLO
will not be affected. dick on OK again. This returns you to
the Task Maintenance selection |ist box.

c. |If you edit the duty or task designators, you receive a nessage
advi si ng you about the inpact on subordinate |earning
objectives and test items. Cick on K

(1) If no concept cards were affected, you receive a nessage
to that effect. Click on K This returns you to the
Task Mai ntenance selection |ist box.

(2) If concept cards were affected, MCAIMS provides you a list
toreview Cick on Print or Quit. Either selection
returns you to the Task Maintenance selection |ist box.
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6.3.3.3 View

This conmmand all ows you to view information entered on the dial og box about
a particular task, to include information in meno text boxes accessed

t hrough the conmand buttons.

Tabl e 6-48 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-48. Access to View Task
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Vi ew No Yes Yes

1. Fromthe Task Mai ntenance selection |list box (Figure 6-28),
hi ghli ght the task you desire by clicking on it.

2. Cdick on View A dialog box similar to the one in Figure 6-29
opens. |In addition to viewing the information in this dial og box,
you may also click on the conmmand buttons to view the information
in the neno text fields.

3. dick on Exit wo Save. This returns you to the Task Mai ntenance
sel ection |ist box.

6.3.3.4 Delete

This conmand all ows you to delete the highlighted task. The deletion of a
task will result in the deletion of all associated |earning objectives and
test items. The systemthen resequences | earning objectives remaining on

af fected concepts cards.

Tabl e 6-49 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-49. Access to Del ete Task
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Del et e Yes No No

1. Fromthe Task Maintenance selection |list box (Figure 6-28),
hi ghlight the task you wish to delete by clicking on it.

2. Cdick on Delete. |If you do not have access to Eval uation
Mai nt enance and test itens are associated with | earning objectives
subordinate to this task, you receive a nessage advising you that
you cannot delete this task. Click on OK to return to the Task
Mai nt enance sel ection |ist box. Oherw se, a message appears
expl ai ning the inmpact of this action and confirmng your wish to
conti nue.

3. dick on Yes. The status of the task deletion process is depicted.
When the deletion is conplete, MCAIMS provides you additiona
i nfornati on about its inpact.

a. |If no concept cards were affected, you receive a nessage to
that effect. Cick on OK MCAIMsS returns you to the Task
Mai nt enance sel ection |ist box.

b. If concept cards were affected, MCAIMS provides you a list to
review. Cdick on Print or Quit. Either selection returns you
to the Task Maintenance selection |ist box.
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6.3.3.5 Steps

This conmand all ows you to access and maintain perfornance steps for the

hi ghl i ght ed t ask.
requi red of the individua

Performance steps are logically sequenced actions
to performthe task to standard.

Tabl e 6-50 sumari zes the availability of this command based on course

status. |If available, continue with the follow ng steps.
Tabl e 6-50. Access to Task Steps
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
St eps *View only Yes Yes* Yes*

1. Fromthe Task Mintenance sel ection |ist
hi ghl i ght the task for which you wll

2. Cdick on Steps.
6- 30) opens.

The Performance Steps selection |ist
The title bar displays the task designator
task field displays the task title.

box (Figure 6-28),
be mai ntai ni ng steps.

box (Figure

and the

As you add a perfornmance step

to a task, MCAIMS autonatically assigns the next avail abl e sequence
nunber and di spl ays the nunber i

sequence.

n the list

box under the heading of
The verbiage for the highlighted performance step is

di splayed in the Performance Step box to the right of the sequence

nunbers.

using the Edit comand button

Performance Steps for 0331.01.01 [ %]

5L & Construct a machinegun position. [-]
-

-1~ [T N PO

ad |

Edit

Performance Step

Construct a parapet

| Delete |

Knowledge/Skills |

Done |

Fi gure 6-30.
3. As summrized in Table 6-51

Per f or mance St eps

You have an opportunity to resequence perfornmance steps

only certain conmand buttons are

avai l abl e to you based on the status of the course with which you

are wor ki ng.

I f avail abl e,

click on the desired conmand button

Tabl e 6-51. Access to Task Step Functions
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Add Yes No No
Steps - Edit Yes No No
Steps - Delete Yes No No
Steps - Know edge/ Skills *View Only Yes Yes* Yes*

6.3.3.5.1 Add

This conmand all ows you to add a performance step for this task.

Tabl e 6-52 sumari zes the availability of this command based on course

status. If available, continue with the follow ng steps.
Tabl e 6-52. Access to Add Steps
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Add Yes No No
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1. Fromthe Performance Steps selection list box (Figure 6-30), click
on Add. The Add Performance Steps dial og box (Figure 6-31) opens.
Add Performance Steps for 9901.01.01 x|
Sequence Step
1 EN =
Spell Checker | Save | Exit wlo Save |
Figure 6-31. Add Performance Steps
2. Referring to Table 6-53 for an explanation of the data fields,
enter a step for this task.
HI NT: You can add only one perfornance step at a tine. After you
save a step, you can add another. It is not critical to enter
steps sequentially because you can change the sequence by editing.
Tabl e 6-53. Add Perfornmance Steps
DESCRI PTI ON PARAVETERS/
| TEM FORNMAT
Task Non-editable field displaying the task title Up to 64, 000
carried forward fromthe Task Mi ntenance al phanuneri c
sel ection |ist box. characters
Sequence Sequence nunber assigned to a perfornance step. 2 nuneric
Defaults automatically to next avail able Arabic characters
nunber when addi ng a performance step
St ep One of the sequenced actions required to perform |[Up to 64, 000
a task. Enter each step directly fromthe ITS al phanuneri c
order. You nust conplete this field to save the |characters
record
3. dick on Save. This returns you to the Perfornmance Steps selection
list box.
6.3.3.5.2 Edit

This conmmand allows you to edit the highlighted perfornmance step for this

t ask.

Tabl e 6-54 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-54. Access to Edit Steps
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Edit Yes No No
1. Fromthe Perfornmance Steps selection |list box (Figure 6-30),
hi ghl i ght the performance step you wish to edit by clicking on its
sequence nunber.
2. Cdick on Edit. A dialog box similar to the one in Figure 6-31

opens.
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3. Referring to Table 6-53 for an explanation of the data fields, edit
the performance step or change its sequence by choosing a different
nunber fromthe drop-down |ist of sequence nunbers. The sequence
of all other steps will be adjusted accordingly.

4. dick on Save. This returns you to the Performance Steps sel ection
list box.

6.3.3.5.3 Delete

This conmand all ows you to delete the sel ected perfornmance step(s) from
this task.

Tabl e 6-55 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-55. Access to Delete Steps
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Delete Yes No No

1. Fromthe Perfornmance Steps selection |list box (Figure 6-30), nark
the performance step(s) you wish to delete using the nultiple
sel ect feature.

2. Cdick on Delete. A nmessage appears to confirmyour w sh to delete
this perfornmance step.

3. Cdick on Yes. MCAIM5s will delete the selected performance step(s),
resequence all remaining perfornance steps, and return you to the
Performance Steps selection |ist box.

6.3.3.5.4 Know edge/ Skills

This conmand all ows you to access and nmintain knowl edge or skills required
to performthe highlighted step. Know edge is the infornation required to

acconplish a step. Skill is the ability to performa step.
Tabl e 6-56 sumari zes the availability of this command based on course
status. |If available, continue with the foll owi ng steps.
Tabl e 6-56. Access to Know edge/ Skills
Conmmand Button WORKI NG APPROVED | SUBM TTED
Steps - Know edge/ Skills *View Only Yes Yes* Yes*

1. Fromthe Perfornmance Steps selection |list box (Figure 6-30),
hi ghl i ght the desired step.

2. Cick on Know edge/ Skills. The Know edge/ Skill selection |ist box
(Figure 6-32) opens. Notice the title bar lists the performance
step and task designator with which you are working.

Version 4.0 6- 44 8/ 26/ 03




MCAI M5 32 USER S MANUAL

Knowledge/Skill for Step 7 of 0331.01.01

1ETLLH Construct a machinegun position.

Step:

] =

Construct a parapet

SEQUENCE =] KnowledgefSkill
(|

Know the width of the parapet.

Add

Edit |

Delete | Done

Figure 6-32. Know edge/ Skill
3. Refer to Table 6-57 for an explanation of the data fields.

Tabl e 6-57. Know edge/ Skil |
| TEM DESCRI PTI ON PARAVETERS/
FORMAT
Task Non-editable field displaying the task title Up to 64,000
carried forward fromthe Task Mai ntenance al phanuneri c
sel ection Iist box. characters
Step Non-edi table field displaying the perfornmance Up to 64,000
step carried forward fromthe Perfornmance Step al phanuneri c
sel ection Iist box. characters
Sequence Non-edi table field displaying the Sequence 2 nuneric
nunber assigned to a know edge/skill. Defaults |characters
automatically to next avail able Arabic nunber
when addi ng a know edge or skill.
Know edge/ | Non-editable field displaying the know edge or Up to 64,000
Ski | | skill necessary to performa step. al phanuneri c
characters

4. As sunmarized in Table 6-58, only certain conmand buttons are
avai l able to you based on the status of the course with which you
are working. |If available, click on the desired command button.

Tabl e 6-58. Access to Know edge/ Skills Functions
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Know edge/ Skills - Add Yes No No
Steps - Know edge/Skills - Edit Yes No No
Steps - Know edge/ Skills - Delete Yes No No

6.3.3.5.4.1 Add

This conmand all ows you to add a know edge or a skill

to this step.

Tabl e 6-59 sumari zes the availability of this command based on course

status. |If avail able,

continue with the follow ng steps.

Tabl e 6-59. Access to Add Know edge/ Skills
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Know edge/ Skills - Add Yes No No
1. Fromthe Know edge/ Skill selection |ist box (Figure 6-32), click on

Add.

Version 4.0
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1k 14 Establish a directives system for a career planning office. [-]
S0 File the Marine Corps orders and directives in the appropriate sequence. =]
Sequence Knowledge/Skill
6 = -
Group By
Spell Checker | Save | Exit wio Save |

Figure 6-33. Add Know edge/Skills

2. Referring to Table 6-60 for an explanation of the data fields,
enter the required information to add a knowl edge or skill for a
perfornmance step.

HI NT:

You can add only one know edge/ ski |

at atine. After you

save the record, you can add another. It is not critical to enter
know edge or skills sequentially because you can change the
sequence by editing.

Tabl e 6-60. Add Know edge/ Skills

| TEM DESCRI PTI ON PARAVETERS/
FORMAT
Task Non-editable field displaying task title Up to 64, 000
carried forward fromthe Task Mi ntenance |al phanuneric
sel ection |ist box. characters
Step Non-editable field displaying performance |Up to 64, 000
step carried forward fromthe Performance |al phanuneric
Step selection |ist box. characters
Sequence Fi el d di splayi ng sequence nunber assigned |[Up to 2 nuneric
to a know edge/skill. Defaults characters
automatically to next avail able Arabic
nunber when addi ng a know edge/skill. You
may edit this field to rearrange the
order.
Know edge/ A knowl edge or skill necessary to perform |[Up to 64, 000
Ski | | a step. You nust conplete this field to al phanuneri c
save the record. characters
Group By User-defined area to which know edge or Up to 3

skills may be assigned to a group if they
are conmon to one or nore performnce
steps. Acconplish this consolidation
during the task anal ysis process, after
entering all the steps and the

know edge/skills for each step. Then a
report can be generated to help you in
refining this process.

al phanuneri c
characters

3. dick on Save.
l'ist

Version 4.0
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6.3.3.5.4.2 Edit

This conmand allows you to edit the highlighted know edge or skill for this
st ep.
Tabl e 6-61 sumari zes the availability of this command based on course
status. If available, continue with the foll owi ng steps.
Table 6-61. Access to Edit Know edge/ Skills
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Know edge/ Skills - Edit Yes No No

1. Fromthe Know edge/ Skill
hi ghl i ght the know edge or skill

Know edge/ Skills dialog box (simlar to

2. dick on Edit.

Fi gure 6-33) opens.

3. Referring to Table 6-60 for an explanation of the data fields,

The Edit

sel ection |ist

box (Figure 6-32),
you wish to edit.

edit

the know edge/skills criteria or change its sequence by choosing a

di fferent
sequence of all

ot her

accordi ngly.

4. dick on Save.
l'ist

box.

6.3.3.5.4.3 Delete

know edge or skills will

nunber fromthe drop-down |ist of sequence nunbers. The

be adj usted

This returns you to the Know edge/ Skills sel ection

This conmand all ows you to delete the selected know edge/skill(s) fromthis

st ep.

Tabl e 6-62 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.

Tabl e 6-62. Access to Delete Know edge/ Skills

COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Steps - Know edge/ Skills - Delete Yes No No

1. Fromthe Know edge/ Skill
know edge/ skill (s) you wish to delete,

f eat ur e.

2. dick on Delete.

t hese records.

3. dick on Yes.

MCAI M5 wi | |

sel ection |ist

del ete the record(s),

box (Figure 6-32),
using the nultiple select

mar k the

A nessage appears to confirmyour wish to delete

resequence all

remai ni ng” know edge/ skill (s), and return you to the Know edge/ Skill

sel ection |i st

box.

6.3.3.6 References

This conmand all ows you to access and maintain references for the

hi ghl i ght ed t ask.

I TS order.

correspondi ng TLO, but

Ref erences added to the task are taken directly fromthe
Ref erences added to a task are automatically added to the
not to any existing ELOs or concept cards.

Tabl e 6-63 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-63. Access to Task References
COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences *View Only Yes Yes* Yes*
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1. Fromthe Task Maintenance selection |list box (Figure 6-28),
hi ghlight the task for which you will be nmaintaining references.

2. Cdick on References. The References for Task sel ection |ist box
(Figure 6-34) opens. All references currently assigned to this
task are listed here. Note that MCAIMS identifies the task in the
title bar.

References for Task: 9901.01.01

REFERENCE [4] Title
ALMAR 8589
BS?00 | NBC Warfare Defense

Add Delete | Bage/Chapter. | Reference Table | Done |

Figure 6-34. References for Task
3. Refer to Table 6-64 for an explanation of the data fields.

Tabl e 6-64. References for Task

| TEM DESCRI PTI ON PARAMVETERS/

FORMAT

Ref erence Non-edi table field displaying the code (if one Up to 20

exi sts) of an authoritative reference that is al phanuneri c

associated with an |ITS. characters

Title Non-edi table field displaying the nane of the Up to 150
hi ghl i ghted reference. al phanuneri c

characters

4. As sunmarized in Table 6-65, only certain conmand buttons are
avai l able to you based on the status of the course with which you

are working. If available, click on the desired conmand button
Tabl e 6-65. Access to Reference Functions
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED

Ref erences - Add Yes No No
Ref erences - Del ete Yes No No
Ref erences - Page/ Chapter *At Concept Yes* No No
B B Card Only
Ref erences - Reference Table **View Only Yes Yes** Yes**

6.3.3.6.1 Add

This conmand allows you to add a reference to a task. The references you
add to a task will be added automatically to the corresponding TLO but
wi |l not be added to any existing ELOs or concept cards. You can nmanually
add the references to subordinate ELCs or to concept cards, if desired.

Tabl e 6-66 sumari zes the availability of this command based on course

status. If available, continue with the follow ng steps.
Tabl e 6-66. Access to Add Task References
COVVAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Add Yes No No
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1. Fromthe References for Task selection |list box (Figure 6-34),
click on Add. The Add References to Task selection |ist box
(Figure 6-35) opens and MCAI M5 di splays all references (in
ref erence code order) currently in the Reference Table for this
course. Note that MCAIMS identifies the task in the title bar

Add References to Task 3901.01.01

REFEREHCE B Title

BTL HIST —
CIN P500.0012 DoD Directive 5500.7-R Standards of B
COOPER AEROBICS INST Conduct a.k.a. Joint Ethics Regulation

DA PAM 27 1 [WER]

DA PAM 271612
DEUSTER

DOD DIR 1322.18
DOD DIR 5500.7
DOD DIR 5500.7-R.
DOD GEN-11B
ENOKA

EXEC ORDER 10632
EXEC. ORDER 12674

Sort | Select | Quit |
Figure 6-35. Add References to Task

Sort the references in the Reference Table by title, if desired.

Using the nultiple select feature, mark the reference(s) you want
to add to this task.

HI NT: This reference listing displays all references for the

sel ected course. |f you cannot find the reference you desire in
this list, select Quit to return to the References for Task

sel ection list box. You can then access the Reference Tabl e by
clicking on the Reference Table button (see Paragraph 6.3.3.6.3).
After you add the reference to the Reference Table, it will be
avail able to add to the task.

4. dick on Select. The reference(s) are added, and you receive a
nmessage expl ai ning the inpact on the TLO

5. dick on OK.  You receive a report listing all concept cards
containing the affected TLOs. After exiting fromthe report, you
are returned to the References for Task selection |ist box.

6.3.3.6.2 Delete
This command allows you to delete the selected reference(s) fromthe task.

Tabl e 6-67 sumari zes the availability of this command based on course

status. If available, continue with the follow ng steps.

Tabl e 6-67. Access to Del ete Task References

COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Del ete Yes No No

1. Fromthe References for Task selection list box (Figure 6-34), mark
the reference(s) you desire to delete fromthis task using the
multiple select feature.

2. Cdick on Delete. A nessage appears explaining that the references
deleted fromthe task will not be deleted fromthe TLO or any
exi sting ELOs or concept cards.

3. dick on K. The systemreturns you to the References for Task
sel ection Iist box.
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6.3.3.6.3 Reference Table

This command all ows you to access the Reference Table to add or copy a
reference to the table, thus making it available to add to the task with
whi ch you are working

Tabl e 6-68 sumari zes the availability of this command based on course

status. |If available, continue with the follow ng steps.
Tabl e 6-68. Access to Reference Table
COVMAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Reference Table *View Only Yes Yes* Yes*

1. Fromthe References for Task selection list box (Figure 6-34),
click on Reference Table. The Reference Tabl e Mintenance
selection list box (Figure 6-36) opens.

Reference Table Maintenance

REFERENCE B Title
|(Intentionally Left Blank) 1

03.32E BATTLE HISTORY OF THE U.5.
3-11.1 MARINES

ACPA21

ACP-125

ACSM

ACTS OF WAR

ADLER

(ALEXANDER |
ALEXANDERZ

ALL

ALMAR (DRAFT)

ALMAR 17689

Add | Edit | Delete | Copy | Sort | Done |

Figure 6-36. Reference Tabl e Mintenance
2. Refer to Table 6-69 for an explanation of the data fields.

Tabl e 6-69. Reference Tabl e M nt enance

| TEM DESCRI PTI ON PARAMVETERS/
FORMAT
Ref er ence Non-editable field displaying the system Up to 20

generated code for source docunents used for al phanuneric
devel oping the I esson and referred to on the |characters

t ask.
Title Non-edi table field displaying the nane of the |Up to 150
hi ghl i ght ed reference. al phanumeric

characters

3. As sunmarized in Table 6-70, only certain command buttons are
avai l able to you based on the status of the course with which you

are working. |If available, click on the desired conmand button
Tabl e 6-70. Access to Reference Tabl e Functions
COVVAND BUTTON WORKI NG APPROVED | SUBM TTED
| References - Reference Table - Add Yes No No
Ref erences - Reference Table - Copy Yes No No

H NT: Only the Add and Copy buttons are accessible fromthis
selection list box. You nmust return to the References option
under the Tabl es drop-down nmenu to edit or delete any
references listed in this dialog box.
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6.3.3.6.3.1 Add

This conmand all ows you to add a new reference to the Reference Table for
your course.

HI NT: Before adding a new reference to your course, check the copy |ist
for references added to other courses. |If the reference you desire is
present, copy it rather than add it.

Table 6-71 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Table 6-71. Access to Add References to Reference Table
COVMVAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Reference Table - Add Yes No No

1. Fromthe Reference Tabl e Mintenance selection |list box (Figure 6-
36), click on Add. The Reference Add dial og box (Figure 6-37)
opens.

REFERENCE: [

TITLE:

Spell Checker | Save | Exit wjo Save |

Figure 6-37. Reference Add

2. Referring to Table 6-72 for an explanation of the data fields,
enter the required information to add a reference to the Reference
Tabl e.

Tabl e 6-72. Reference Add

| TEM DESCRI PTI ON PARAMETERS/
FORVAT

Ref er ence Code (if one exists) depicting the publication. [Up to 20
al phanuneri c
characters

Title Name of the reference. You nmust conplete this Up to 150
field to save the record. al phanuneri c
characters

3. dick on Save. The reference is added and you are returned to the
Ref erence Tabl e Mai ntenance sel ection |ist box.

HINT: |If you wish to add the new reference to the task with which
you are working, click on Done to return to the References for Task
selection list box. Then click on Add. Follow the procedures
listed in Paragraph 6.3.3.6.1.

6.3.3.6.3.2 Copy

This conmand all ows you to copy existing references from another course to
the Reference Table of the current course.
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Tabl e 6-73 sumari zes the availability of this command based on course
status. |If available, continue with the foll owi ng steps.

Tabl e 6-73. Access to Copy References to Reference Table
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Reference Table - Copy Yes No No

1. Fromthe Reference Tabl e Mintenance selection list box (Figure 6-
36), click on Copy. A dialog box similar to the one in Figure 6-35
opens with a conprehensive list of all the references added to
ot her courses on the same conputer or server as your MCAIMS
installation.

Sort

Using the nultiple select feature, mark the reference(s) you want
to copy to the Reference Table of the course with which you are
wor ki ng.

4. dick on Select. The reference is copied and you are returned to
t he Reference Tabl e Mai ntenance sel ection |ist box.

references by title rather than by reference code, if desired.

HINT: |If you wish to add the new reference(s) to the task with
whi ch you are working, click on Done to return to the References
for Task selection list box. Then click on Add. Follow the

procedures listed in Paragraph 6.3.3.6.1.
6.3.3.7 Copy

This conmmand all ows you to copy a task from another course to which you
have access, archive the current task, or retrieve an archived task.

Tabl e 6-74 sumari zes the availability of this command based on course
status. |If available, continue with the foll owi ng steps.

HINT: If you plan to archive the current task, you nust first
hi ghl'i ght the task you wish to archive before you click on the Copy
but t on.

Table 6-74. Access to Copy Task

COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Copy * Archive Only Yes Yes* Yes*
OPTI ON BUTTON WORKI NG APPROVED | SUBM TTED
Copy Task from Anot her Course Yes No No
Archive Current Task Yes Yes Yes
Retrieve a Task Yes No No
1. Fromthe Task Maintenance selection |ist box (Figure 6-28), click
on Copy. The Current Task dial og box (Figure 6-38) opens.
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Current Task 9901.01.01 x|

& Copy Task from another Course:

" Archive Current Task

" Retrieve a Task

Proceed Quit

Figure 6-38. Current Task

2. Choose the desired option

6.3.3.7.1 Copy Task From Anot her Course

This conmmand all ows you to copy a task fromany other course to which you
have access on the same MCAIMs for Wndows installation/server. Wen you
copy a task, MCAIMS includes all of its descriptive information
(performance steps, know edge/skills, references, and the information from
the task edit screen) as well as its subordinate el enents (Il earning

obj ectives with associ ated nethods, nedia, references, and test itens).

Tabl e 6-75 summari zes the availability of this option based on course

status. |If available, continue with the foll owi ng steps.
Table 6-75. Access to Copy Task From Anot her Course
OPTI ON BUTTON WORKI NG APPROVED | SUBM TTED
Copy Task from Anot her Course Yes No No

1. Fromthe Current Task dialog box (Figure 6-38), choose Copy Task
From Anot her Course and click on Proceed. The Sel ect Course
selection list box (Figure 6-39) opens displaying only those
courses to which you have access.

COURSE ID STATUS COURSE TITLE B
FEBZ5 WORKING COREPLUS TEST

JOZRM14 WORKING MARY'S FORMAL COURSE

M02H2C4 WORKING RESERVE INFANTRY OFFICER COURSE

MO2H4R4 WORKING CLOSE COMBAT INSTRUCTOR TRAINER COURSE

MOZ2H4R4 APPROVED CLOSE COMBAT INSTRUCTOR TRAINER COURSE
MOZH4R4 SUBMITTED |CLOSE COMBAT INSTRUCTOR TRAINER COURSE
MOZRGLM WORKING  |INFANTRY OFFICER COURSE

MOZRGU4 APPROVED |INFANTRY OFFICER COURSE

MOZRMG4 WORKING | BASIC OFFICER COURSE

MOZRMG4 APPROVED |BASIC OFFICER COURSE

MOZRMG4 SUBMITTED |BASIC OFFICER COURSE

MOZRMN4 WORKING  |WARRANT OFFICER BASIC COURSE

MOZRMN4 APPROVED |WARRANT OFFICER BASIC COURSE

Select I Quit |

Figure 6-39. Select Course

2. Choose the desired course and click on Select. The Copy a Task
From Anot her Course sel ection |ist box (Figure 6-40) opens. Note
that the description of the highlighted task appears in the field
bel ow the list of tasks.
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Copy a Task from another Course

MOZH4R4 SUBMITTED
MoZH4R4 SUBMITTED

6552.01.04 SUBMITTED
}Bﬁﬁz.m.[lﬁ |M0ZH4R4 | SUBMITTED |

Task Description

Instruct personnel to execute combative stick techniques. [«]

Select | Quit |

Figure 6-40. Copy a Task From Anot her Course

3. Choose the desired task and click on Select. |f you do not have
access to Evaluation Miintenance and test items are associated with
| earni ng obj ectives subordinate to the task being copied, you
recei ve a nessage advising you that you cannot copy this task.
Click on K to return to the Task Mintenance sel ection |ist box.

O herwi se, you will receive one of two nessages, dependi ng upon
whi ch of the followi ng conditions is true.

The designator of the task being copied does not already exist in
the current course. Proceed to Step 4.

The designator of the task being copied already exists in the
current course. Proceed to Step 5.

4. If the designator of the task you chose to copy does not already
exist in the current Wrking course, a nessage appears to advi se
you of this, to offer you two choices (Retain or Renunber), and to
explain the effects of those choices. dick on the appropriate
response button.

a. |If you click on Retain, you will receive one of two nmessages
(dependi ng upon the existence of a correspondi ng duty)
requesting your confirmation.

(1) If the duty portion of the task designator does not
al ready exist in your current course, MCAIM advi ses you
that the parent duty will be copied with the task and al
supporting |l earning objectives and test itens. You are
rem nded that you nust assign all newly copied | earning
obj ectives to concept cards before you can change the
status of the course to Locally Approved.

Cick on Yes. MCAIMS depicts the |oading and adding of
the task. Upon conpletion, a nessage advi ses you that the
specific task, with its original designator, has been
added to the Working course.

(2) If the duty portion of the task designator already exists
in your current course, MCAIM advises you that the task
and its supporting learning objectives and test itens wll
be added to the existing duty. You are renm nded that you
nmust assign all newly copied | earning objectives to
concept cards before you can change the status of the
course to Local ly Approved.

Cick on Yes. MCAIMS depicts the |oading and addi ng of
the task. Upon conpletion, a nessage advi ses you that the
specific task, with its original designator, has been
added to the Working course.

Version 4.0 6- 54 8/ 26/ 03



b

MCAI M5 32 USER S MANUAL

If you click on Renunber, a nmessage appears to explain the

i mpact of this choice and to confirmyour w sh to continue.
MCAIMS will add the task, along with its supporting | earning
objectives and test itens, to the duty area you select. Again,
MCAI M5 rem nds you that you nust assign all newly copied

| earni ng obj ectives to concept cards before you can change the
status of this course to Locally Approved.

(1) dick on Yes. The Assign to a Duty from Current Course
sel ection list box (Figure 6-41) opens.

DUTY COURSE STATUS !

0300.01 [ENETEEE] 'WORKING N
0331.01 M030334 WORKING
0331.02 M030334 WORKING

0331.03 M030334 WORKING

4 +
Duty Title

MARCH UNDER A COMBAT LOAD =

Select | Quit |

Figure 6-41. Assign to a Duty From Current Course

(2) Highlight the duty you desire and click on Select. MCAIMS
depicts the | oading and copying of the task. Upon
conpl etion, a nessage advises you that the specific task
(with its new designator) has been added to the Working
cour se.

(3) dick on OK  This returns you to the Task Mai ntenance
sel ection Iist box.

5. If the designator of the task you chose to copy already exists in the
current Working course, a nessage appears to advise you of this, to
offer you two choices (Retain or Renunber), and to explain the
effects of those choices. dick on the appropriate response button

a.

Version 4.0

If you click on Retain and you do not have access to Eval uation
Mai nt enance, MCAI M5 checks for the presence of test itens
associated with | earning objectives subordinate to the task
that will be replaced. |If test itens are found, you receive a
nmessage advi sing you that you cannot copy this task. dick on
OK to return to the Task M ntenance selection |ist box.

O herwi se, MCAIMS will overwite the current task and al

subordi nate | earning objectives and test items with those
associated with the incomng task. The parent duty will not be
affected. Learning objectives will be deleted from existing
concept cards, but will not be replaced. MCAI M depicts the

| oadi ng and addi ng of the task record. Upon conpletion, a
nmessage advi ses you that the current task has been overwitten
in the Wirking course. dick on K

(1) If no concept cards were affected, you receive a nessage
to that effect. Note that you nust assign newly copied
| earni ng obj ectives to concept cards before you can change
the status of this course to Locally Approved. dCick on
OK to return to the Task M ntenance selection |ist box.

(2) If concept cards were affected by the deletion of the
current task, you are provided a list to review. Note
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that |earning objectives deleted fromconcept cards were
not replaced and that the newly copied | earning objectives
nmust be assigned to concept cards before you can change
the status of this course to Locally Approved. Cick on
Print or Quit. Either selection returns you to the Task
Mai nt enance sel ection |ist box.

b. If you click on Renunber, a nessage appears to confirm your
intent and to explain the inpact of this action. MCAIMS will
autonmatically renunber the newy copied task and all of its
supporting learning objectives and test itens as they are added
to the appropriate duty area. Note that you nust assign newy
copi ed | earning objectives to concept cards before you can
change the status of the course to Locally Approved.

(1) dick on Yes. MCAIMs depicts the |oading and renunbering
of the task. Upon conpletion, a nessage advises you that
t he renunbered task has been added to the Wirking course.

(2) dick on OK  This returns you to the Task Mai ntenance
sel ection |ist box.

6.3.3.7.2 Archive Current Task

This conmmand all ows you to archive the task you highlighted in the Task
Mai nt enance sel ection |ist box before you clicked on the Copy button. The
archived task, with all of its descriptive information (performance steps,
know edge/ skills, references, and the information on the task edit screen)
and subordinate information (learning objectives wth associ ated nethods,
nmedi a, references, and test itens) can be distributed to and used at

anot her MCAIMS site or installation/server

Tabl e 6-76 sumari zes the availability of this option based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-76. Access to Archive a Task
OPTI ON BUTTON WORKI NG APPROVED | SUBM TTED
Archi ve Current Task Yes Yes Yes

1. Fromthe Current Task dial og box (Figure 6-38), choose Archive
Current Task and click on Proceed.

HINT: |If you are not sure that the correct task is highlighted,
select Quit rather than Proceed to return to the Task Mintenance
selection list box. H ghlight the correct task and click Copy
agai n.

If you do not have access to Eval uation Miintenance and test itens
are associated with [ earning objectives subordinate to this task
you recei ve a nessage advi sing you that you cannot archive this
task. Click on OKto return to the Task Mintenance selection |ist
box. Oherw se, the Archive Task di al og box opens for you to
designate a file name and destination

2. After assigning the desired name and |ocation, click on OK.  The
system depi cts copying the files. Then your screen will turn black
while it adds records to the Zip file. A nessage appears for you
to confirmconpletion of the copy process.

3. Cdick on OK. A nessage appears to advise you that the Zip file has
been created in the directory you specified.

4. dick on OK. The systemreturns you to the Task Mai ntenance
sel ection |ist box.
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6.3.3.7.3 Retrieve a Task

This conmand allows you to retrieve an archived task file, whether it was
archived fromthe current course or from another course that may not even
be on the sane MCAIMS installation/server. This process is nearly
identical to the process described in Paragraph 6.3.3.7.1 (Copy Task From
Anot her Course).

Tabl e 6-77 sumari zes the availability of this option based on course

status. |If available, continue with the foll owi ng steps.
Table 6-77. Access to Retrieve a Task
OPTI ON BUTTON WORKI NG APPROVED | SUBM TTED
Retrieve a Task Yes No No

1. Fromthe Current Task dial og box (Figure 6-38), choose Retrieve a
Task and click on Proceed. The Retrieve Fromdial og box allows you
to choose the file fromwhich you wish to retrieve a task

2. Locate and highlight the file for the archived task you wish to
retrieve. Be sure it is a file for an archived task. |If not, you
will receive an advi sory nessage.

3. dick on OK.  Your screen will turn black while it expands and
checks records fromthe designated Zip file. Then a nessage
appears for you to confirmconpletion of the copy process.

4., dick on OK. The systemresponse is conditional. |If you do not
have access to Eval uation Mai ntenance and test itens are associ ated
wi th | earning objectives subordinate to the task being retrieved
you recei ve a nessage advi sing you that you cannot retrieve this
task. Click on K to return to the Task Mintenance selection |ist
box. Oherw se, you will receive one of two nessages, depending
upon which of the follow ng conditions is true.

The designator of the task being retrieved does not already exist
in the current course. Proceed to Step 4.

The designator of the task being retrieved already exists in the
current course. Proceed to Step 5.

5. If the designator of the task you chose to retrieve does not
al ready exist in the current Working course, a nessage appears to
advise you of this, to offer you two choices (Retain or Renunber),
and to explain the effects of those choices. dCick on the
appropriate response button.

a. If you click on Retain, you will receive one of two messages
(dependi ng upon the existence of a correspondi ng duty)
requesting your confirmation.

(1) If the duty portion of the task designator does not
al ready exist in your current course, MCAI M advi ses you
that the parent duty will be copied with the task and al
supporting learning objectives and test itens. You are
rem nded that you nust assign all newly copied | earning
obj ectives to concept cards before you can change the
status of the course to Locally Approved.

Cick on Yes. MCAIMS depicts the |oading and adding of
the task. Upon conpletion, a nessage advi ses you that the
specific task, with its original designator, has been
added to the Working course. Cdick on OKto return to the
Task Maintenance selection |ist box.
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(2) If the duty portion of the task designator already exists
in your current course, MCAIM advises you that the task
and its supporting learning objectives and test itens wll
be added to the existing duty. You are reninded that you
nmust assign all newly copied | earning objectives to
concept cards before you can change the status of the
course to Locally Approved.

Cick on Yes. MCAIMS depicts the |oading and adding of
the task. Upon conpletion, a nessage advi ses you that the
specific task, with its original designator, has been
added to the Working course. Cdick on OKto return to the
Task Maintenance selection |ist box.

b. If you click on Renunber, a nessage appears to explain the
i mpact of this choice and to confirmyour w sh to continue.
MCAIMS will add the task, along with its supporting | earning
objectives and test itens, to the duty area you select. Again,
MCAI M5 rem nds you that you nust assign all newly copied
| earni ng obj ectives to concept cards before you can change the
status of this course to Locally Approved.
(1) dick on Yes. The Assign to a Duty from Current Course
selection list box (Figure 6-42) opens.
[Assign to a Duty from gurrent Course _________________________________H|
Dury  Jcoumrse  [statlus 0 HBA
[0300.01  [M030334 __IWoRKING W
0331.01 M030334 WORKING
0331.02 M030334 WORKING
0331.03 M030334 WORKING .
Duty Title
MARCH UNDER A COMBAT LOAD
Select | Quit |
Figure 6-42. Assign to a Duty From Current Course
(2) Highlight the duty you desire and click on Select. MCAIM
depicts the | oading and copying of the task. Upon
conpl etion, a nessage advises you that the specific task
(with its new designator) has been added to the Working
cour se.
(3) dick on K. This returns you to the Task Maintenance
selection Iist box.
6. |If the designator of the task you chose to retrieve already exists

in the current Wbrking course, a nessage appears to advi se you of
this, to offer you two choices (Retain or Renunber), and to explain
the effects of those choices. dick on the appropriate response
but t on.

a.

Version 4.0

If you click on Retain and you do not have access to Eval uation
Mai nt enance, MCAI M5 checks for the presence of test itens
associated with | earning objectives subordinate to the task
that will be replaced. |If test itens are found, you receive a
message advi sing you that you cannot copy this task. dick on
OK to return to the Task M ntenance selection |ist box.

O herwi se, MCAIMS will overwite the current task and al

subordi nate | earning objectives and test items with those
associated with the incomng task. The parent duty will not be

6- 58 8/ 26/ 03



Version 4.0

MCAI M5 32 USER S NMANUAL

affected. Learning objectives will be deleted from existing
concept cards, but will not be replaced. MCAI M depicts the

| oadi ng and addi ng of the task record. Upon conpletion, a
nmessage advi ses you that the current task has been overwitten
in the Wirking course. dick on K

(1) If no concept cards were affected, you receive a nessage
to that effect. Note that you nust assign newly copied
| earni ng obj ectives to concept cards before you can change
the status of this course to Locally Approved. dCick on
OK to return to the Task M ntenance selection |ist box.

(2) If concept cards were affected by the deletion of the
current task, you are provided a list to review. Note
that |earning objectives deleted fromconcept cards were
not replaced and that the newly copied | earning objectives
nmust be assigned to concept cards before you can change
the status of this course to Locally Approved. dCick on
Print or Quit. Either selection returns you to the Task
Mai nt enance sel ection |ist box.

If you click on Renunmber, a nmessage appears to confirm your
intent and to explain the inpact of this action. MCAIMS will
autonmatically renunber the newy copied task and all of its
supporting learning objectives and test itens as they are added
to the appropriate duty area. Note that you nust assign newy
copi ed | earning objectives to concept cards before you can
change the status of the course to Locally Approved.

(1) dick on Yes. MCAIMs depicts the |oading and renunbering
of the task. Upon conpletion, a nessage advises you that
t he renunbered task has been added to the Wirking course.

(2) dick on OK  This returns you to the Task Mai ntenance
sel ection |ist box.
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